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SAFE WORK PROCEDURES

	EQUIPMENT:
	5 Speed, Belted Drill press
	DATE:
	October 25, 2002


	HAZARDS:
	Puncher, flying objects, choking 


	SAFETY PROCEDURES:
	· Check floor around machine before proceeding for slipping hazards and clean if necessary.
· Before using check that belt drive is in place and in good shape.
· If belt needs replacing DO NOT PROCEED report it to lab instructor and he/she will arrange for belt to be replaced.
· If belt is okay but speed change is required please contact lab instructor to do the adjustment.  Do not attempt to adjust yourself. 

· Select drill bit size for the task at hand
· Lock the bit securely in the chuck using the chuck key supplied. (Never allow the chuck to grip the bit by the cutting edge always us grip the drill bit from the smooth shank area only)
· Check that the Bit is secure and straight in the chuck and remove chuck key from the chuck.  Never operate unit with chuck key in place. 
· Wear a face shield when operating this machine.

· Tie up long hair

· Do not wear loose-fitting cloths, ties, necklaces, bracelets, or rings

· Cover the metal table top with a scrap piece of thick plywood to prevent drilling into it or use a vise.
· Secure your work to the tabletop. Do not hand hold your work 

· Adjust tabletop height and lock table into place.
· Drill press rotates in a clockwise direction; therefore the longest side of your work should extend on the left side of the table.  This will allow the work to be stopped by the drill head support post if it happens to come loose during drilling. 
· Never grab at spinning work.  Shut off the machine immediately.  The lager and deeper the hole, the more critical this becomes.  
· Relax your downward pressure when you approach the end of the hole.  This will help prevent it catching your work and spinning it. 
· When done Clean up after yourselves.  Put away the tools and bits used.  Clean the bits before returning it to the bit box if required.   


	PPE REQUIRED:
	Full-face shield and or safety glasses. 
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